
ExportPDFs
User’s Guide



Welcome to an easier way
to create your PDFs!
You now have a simple way to create PDFs for proofs and for use in 
the Valpak® Envelope, either one at a time or several at once.

The tool is designed to create consistent PDFs in compliance 
with Valpak print requirements with the minimum amount of user 
interaction. It will check your documents for common problems 
that could result in Franchise Calls, or worse, problems with the 
printed product.
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Getting Started
The ExportPDFs tool has two files — a “droplet” for dragging and dropping 
InDesign documents onto, and a script file that can be used within 
InDesign on an open document.

You will want to put the ExportPDFs droplet in a place that is convenient 
for drag-and-drop actions. Here are some suggested locations for the 
droplet. Use what works best for you.

On the Desktop In the Dock

Drag the icon onto the Dock and 
release it when the icons slide over to 
make room.

Drag the icon onto the Sidebar while 
holding down the Command key.

In the Sidebar
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Follow these steps to install the script for use within InDesign:

1. Open the Scripts Panel

3.  Drag “ExportPDFs-InApp.scpt” into the 
Scripts Panel folder

2.  Right-click the User folder and 
choose “Reveal in Finder”

The script should now 
appear in your Scripts Panel.
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Creating PDFs
Once you have the tool in a convenient location you are ready to start 
using it to create your PDFs.

Creating PDFs using the droplet

In this example we are dragging and dropping a single ad document 
onto the ExportPDFs droplet located on the Desktop.

The tool only makes PDFs 
from InDesign documents. 
If you drag any other type 
of file onto it you will see 
one of these warnings.
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The ExportPDFs tool will launch and you will be presented with the 
main dialog screen.

You have a choice of creating a secured Proof PDF, a PDF 
appropriate for use in the Blue Envelope, or both at once.

You also have the choice to create separate folders for each 
document exported and to automatically open your PDF(s) for 
inspection after being created.

The first time you use the tool it will be set to default settings. If you 
choose different settings, your choices will be remembered the 
next time you use the tool.



ExportPDFs User’s Guide 8

If you choose to create a Proof PDF or both types at once — in this 
example we chose “Both” — you will be presented with a second 
dialog screen in which you may set a password to secure your 
Proof PDFs against editing by outside parties, and also what DPI to 
use for images embedded in the Proof PDF.

As with the main settings, the tool will remember the password and 
DPI setting you choose the next time you use it.

The DPI setting you choose will affect the size and appearance of your Proof PDF. A lower DPI will create 
a smaller file. A higher DPI will improve the appearance of images on screen and on paper, should you 
choose to print it for review.
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Once you have chosen your settings, the tool will open your 
document in InDesign.

Be patient! It will take a little while for the tool to inspect the 
document for problems and to generate the PDF. The amount of 
time will vary depending on the complexity of the document.

If all went well, you will receive notice that your PDFs are ready.

If you chose “Open PDFs after creating” on the main screen, the 
PDFs will now open in your preferred application for opening PDFs. 
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Your PDFs are located in a folder on your Desktop named 
“PDF-Exports.” If you chose “Save PDFs in separate folders” on 
the main screen, both Proof and Blue Envelope PDFs for your 
document are in a folder with the same name as 
the document.



ExportPDFs User’s Guide 11

Creating PDFs using the InApp Script

You may also choose to create PDFs for a single document within 
InDesign. Open the document you want to create PDFs for and 
double-click “ExportPDFs-InApp.scpt” in your Scripts Panel.

The script will launch and from then on the process of creating PDFs is the 
same as with the droplet.

The InApp script will create PDFs for the front document only. To create PDFs for 
multiple documents at the same time, use the droplet.
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Something’s wrong…
Things don’t always go as planned, and creating PDFs is no 
exception. Luckily, the ExportPDFs tool will help you identify 
problems and get you on your way as quickly as possible.

Let’s try creating PDFs for our ad again. This time, things don’t go 
quite as smoothly.

Let’s assume this time that we only need a press-ready PDF for use 
in the Blue Envelope. Notice that since we are not creating a Proof 
PDF, the Password and DPI screen does not appear.
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The tool will again open the document in InDesign and check for 
problems. This time it finds some.

We’ll discuss fixing these and other possible problems later.

First let’s see what happens if we attempt to create PDFs for more 
than one InDesign document at the same time, and one or more 
of them has problems.
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This time we have two InDesign documents we want to create 
PDF’s for — one for Side 1 and one for Side 2 of an ad. Select both 
files and drag them onto the ExportPDFs tool.

In this case, one document (Side 1) exported successfully, while 
the other one had some problems.

Since we don’t want to halt the entire batch of PDFs being created 
due to problems with only one document, the tool does not 
stop the process with an error dialog. Instead it processes all the 
documents it can process, and creates error logs for those that it 
cannot process.
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Here we see in the PDF-Exports folder a folder containing our Side 
1 PDF that processed successfully, and an error log file for our Side 
2 document that had problems. Open the error log to see what 
went wrong.
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Problems…and solutions!
So things didn’t go quite as smoothly as planned. Here we cover all of the problems 
that the ExportPDFs tool may detect and what to do about them.

InDesign document was already open and may have unsaved changes 
(droplet only)

If you have your InDesign document open when you attempt to create your PDF, 
whatever changes you have made to it will appear in the PDF. That’s good, right? 
Not so fast. If the InDesign document has not been saved with all those changes 
and it is closed without saving, your InDesign document will not match your PDF. 
That could mean trouble down the road.

Solution: Easy! Close your InDesign documents before creating PDFs.

1 or more modified or missing links

So you realize that the portrait of your client on his ad makes him look like he has a 
bad sunburn. You open it in Photoshop to fix the skin tones, but you forget to open 
the InDesign document and update the link to the placed image. Or maybe you 
moved your InDesign document to a different folder and forgot to relink the placed 
images.

Solution: Open the InDesign document and update the modified or missing links.
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Careful! After resolving the link issues, be sure to review your 
ad to make sure the placed images did not shift position after 
being updated.

1 or more missing fonts

Perhaps you have copied your document to a different computer that does not 
have the same fonts installed. Or maybe you received the document from an 
outside source and you do not have the fonts they used.

Solution: Two, actually.

Solution 1: If the font files for the missing fonts are available to you, enable them on 
your computer using whatever font management tool you normally use. You may 
need to quit and relaunch InDesign for the fonts to become available.

Solution 2: If you are unable to use the original fonts used in the document, open 
the document and choose Find Font… from the Type menu. Select the missing fonts 
from the list and replace them with the best alternative available.
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Careful! Inspect your 
document carefully after 
replacing fonts, as this 
can cause text to reflow, 
certain characters to 
be missing if they are 
not available in the 
replacement font, and 
possibly other issues.

1 or more overset text frames

So you replaced that pesky missing font with something 
similar. Whoops! This caused text to reflow and you didn’t 
notice that it caused a text frame to become overset.

Solution: Open the InDesign document and adjust the 
overset frame(s).

An overset text frame is indicated by the 
small [+] symbol in the lower right.

Tip: The End Of Ad script (sold separately) 
can help you locate overset text frames.
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1 or more low resolution images

The Valpak minimum resolution for raster images on press-ready ads is 300 DPI (600 
DPI for images containing text). Keep in mind this refers to effective resolution, not 
just the resolution as shown when you open the image in Photoshop. A 300 DPI 
image scaled to 200% size in InDesign has an effective resolution of 150 DPI and will 
be identified as a low resolution image.

We understand that there are some cases where this is not a problem, such as an 
image screened into the background, or an image scaled only slightly in InDesign.

Solution: Save all of your raster images in Photoshop at 300 DPI (600 DPI for images 
containing text) and at dimensions that will not require the image be scaled 
beyond 100% in InDesign. Or…don’t! If you are comfortable that the low resolution 
image in question does not deter from the quality of the ad, you may leave it as is. 
The ExportPDFs tool will still create the PDF unless other problems are found as well.

Tip: The End Of Ad script can help you locate
low resolution images.
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1 or more RGB images

RGB images are bad news for press-ready ads. While the ExportPDFs tool can 
convert all images to CMYK within the PDF, the conversion could result in an 
unexpected color shift. For this reason we recommend always saving your color 
images in CMYK mode to avoid any nasty surprises later.

Solution: Save your images in CMYK mode.

Tip: The End Of Ad script can help you locate
RGB images. Are you noticing a pattern here?

1 or more objects filled with 100% black

When a Valpak ad prints, all objects using 100% black will automatically overprint, 
meaning it does not knock out any other colors underneath it. This is perfect for 
black text since having text knock out can cause a “halo” effect that makes it 
difficult to read. This is NOT always ideal for other black objects — especially large 
ones. A colored pattern underneath a 100% black object will show through the 
black, which is usually not the expected effect.

100% black box over colored pattern as it appears on screen 100% black box over colored pattern as it will appear in print



ExportPDFs User’s Guide 21

1 or more objects with registration fill or stroke

Registration color (100% of all four process colors) should NEVER be used on an ad. That’s 
400% ink coverage. The ink limit for press is 300%. A higher amount will cause press problems.

Solution: Change Registration colored objects to black.

Solution: Set black objects to 99% tint to force them to knock out.

Tip: The End Of Ad script can help you locate 100% black objects.
In fact, it even gives you the option to automatically change all 100% black objects to 99%.

A [Proof/Blue Envelope] PDF file already exists and is in use.

The ExportPDFs tool cannot replace a PDF file if it is in use by another application.

Solution: Close the PDF file before creating a new one.

Tip: The End Of Ad script — yep, it does that too.

In some circumstances the file can be “in use” by the Finder. If you receive this error and the PDF is not 
open, make sure it is not selected in the Finder, not displayed in a “Quick Look” window, and that you 
don’t have a “Get Info” window open for the file.
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